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Background 

This document helps to explain the process of online application for contractor 

registration. It explains all steps required for application. Please read carefully 

and follow instructions to make this process successful. PMC wants to simplify 

the process and our motto is to issue registration certificate in minimum time.  

  

 

Reproduction 

This document is sole property of PMC and no matter or its part can be 

published, used for any purpose without written consent of PMC.  

 

Disclaimer 

We have tried to update contents of this documents. All images displayed here 

may be different from application. This document is for guidance only. Actual 

process may vary from the process described here. Please read all the screens 

carefully and follow them to ensure errorless application submission.  
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1 – Introduction 

 

 

Pune Municipal Corporation hereafter called as PMC registers civil / electrical 

contractors for execution of their civil and electrical works. Earlier the entire 

process of registration was offline and applicant need to visit PMC premises for 

registration process. He has to make several visits to PMC to fulfill requirements 

which results in delayed registration process. To save applicants effort and to 

make this process simple and efficient PMC has decided to make this entire 

process online.  

 

Online application will cut down time factor for application submission and make 

communication easier. With online procedure, 

 

1. Submit application online 

2. Upload owner/partner photo 

3. Upload documents online which ensures submission of mandatory 

documents  

4. Verification process is computerized. 

5. PMC will intimate status of application by email / SMS. 

6. Make just one visit for physical documentation verification 

7. Pay fees online 

8. Resubmit documents online 

 

 

  



2 – Registration 
 

 

1. Visit URL http://contractor.punecorporation.org 

2. Enter company name, email and mobile no in the registration tab. 

3. We will send password to your registered email ID. 

4. Login to the system using credentials. 

5. Please change password for security reason. 

 

 

 

  



3 - Administration Charges 

 

 
When you login first time, system will check for administration charges payment. 

If not paid you will be redirected to online payment gateway page and you have 

to pay fees by any mode allowed by payment gateway. You can pay by debit 

card / credit card / net banking. You will get receipt of this payment by email on 

your registered email ID. 

  



4 - Company Information 

 

 
 

This section allows you to update your company information. Following 

information you need to provide; 

1. Application Purpose : You can apply for three purposes i.e. new 

registration or Promotion or renew existing registration.  Select 

appropriate option 

2. Name of firm 

3. Name of Applicant & Full Address 

4. Type of firm : Select type of firm from given options i.e. Joint Stock 

Company / Undivided Hindu Family / Personal / Registered Partnership 

Company 

5. Name of person holding power attorney:  Leave this field blank if not 

applicable. 

6.  Name of bankers : Provide name of bank with branch and account no. 

7. PAN No  

8. Place of business 

 

  



5 - Owner / partner Information 
 

 

 

Update owner / partnership information. Fill up owner name, address and his 

role in the business. Upload ID card size color photograph of owner or all 

partners. You can upload only one photograph of each partner / owner. You can 

preview or delete photograph by clicking on ‘Image’ icon displayed. 

 

 

 

  



6 - Registration Details 
 

 

 

Fill up following information, 

1. Category : You can select category under which you want registration to 

be done from options  

a. Civil General Works  

b. Engineer (Civil) 

c. Electrical General Works 

d. Engineer (Electrical ) 

e. Electromechanical 

f. BM&CEA : We are giving registration to unemployed students who 

have completed  Building Maintenance and Civil Engineering 

Assistance Course from Industrial Training Institute and Vocational 

Training Board 

2. Class : Select class from list provided. This list is displayed based on 

category you have selected. 

3. Department : Select department  

 

  



7 - Technical Staff 

 

 

As per rules and regulations contractor should have sufficient number of 

minimum qualified staff. This varies with category and class of registration. You 

will get data entry screen for required number of employees as per your 

category and class selected. Fill up employee name and his qualification as 

Degree / Diploma / ITI. You data will be verified and then saved. 

 

  



8 - Other information 

 

 

All information under this category is not mandatory. Fill up appropriate 

information in all fields. You can see solvency amount that you have to submit 

along with this application. This amount varies as per category and class 

requested. 

 

 

 

   

  



9 - Document Upload 

 

 

You will list of documents to be uploaded based on category and class requested. 

Red star in first column indicates mandatory document. You must upload at least 

one  document from such category. You can scan and upload document in 

jpg,gif,png,tif or pdf format. Other formats are not allowed and will not be 

accepted. You can generate pdf or tif file in case multiple pages needs to be 

uploaded. You can upload unlimited document in each category. You can view 

uploaded documents by clicking on Image icon displayed in last column. After 

clicking on link you will get popup window showing all documents uploaded. In 

case of image, preview will be displayed and pdf file icon is displayed. On taking 

mouse on this image or icon you can see two buttons. Left one is for preview in 

new tab and next is to delete document. If you want to delete document, you 

will be confirmed and then on approval document will be deleted permanently. 

 

  



10 - Print Application 

 

 

After submitting all information now its time to submit application. First table 

indicates current status of your application. If you have not updated any section 

properly then you can see cross displayed next to that section. In this case 

recheck that section and do the needful. After fulfilling all requirements you are 

ready to submit your application. Now read conditions and accept the same by 

clicking on button and select ‘Yes’. 

Once you accept terms and conditions now click on ‘Accept’ button. Once you 

accept terns and conditions you will not be able to alter any part of information 

filled in any section. If your data is submitted and if any document is rejected by 

PMC officials, same will be intimated to you by sending email to registered email 

id. Now you can upload rejected document only, no other data can be updated.  

 

 

  



11 - Change Password 

 

 

You must change your password frequently to make your account secure. To 

change your password enter your existing password. Then enter new password 

two times. After chaning password you will be redirected to login page. 

 

 

  



12 - Track Application 

 

 

After submitting your application you can track the same using this section. As 

your document is processed by departments, you can track its current position. 

You can see verification status along with department, official name, date, status 

etc. When your application moves to different departments you can view related 

inward and outward numbers. You can see list of rejected documents along with 

reasons for rejections . 


