PUNE MUNICIPAL CORPORATION

Vigilance Department

User manual for

Online Contractor Registration



Background

This document helps to explain the process of online application for contractor
registration. It explains all steps required for application. Please read carefully
and follow instructions to make this process successful. PMC wants to simplify
the process and our motto is to issue registration certificate in minimum time.

Reproduction

This document is sole property of PMC and no matter or its part can be
published, used for any purpose without written consent of PMC.

Disclaimer

We have tried to update contents of this documents. All images displayed here
may be different from application. This document is for guidance only. Actual
process may vary from the process described here. Please read all the screens
carefully and follow them to ensure errorless application submission.
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1 - Introduction

Pune Municipal Corporation hereafter called as PMC registers civil / electrical
contractors for execution of their civil and electrical works. Earlier the entire
process of registration was offline and applicant need to visit PMC premises for
registration process. He has to make several visits to PMC to fulfill requirements
which results in delayed registration process. To save applicants effort and to
make this process simple and efficient PMC has decided to make this entire
process online.

Online application will cut down time factor for application submission and make
communication easier. With online procedure,

1. Submit application online

Upload owner/partner photo

Upload documents online which ensures submission of mandatory
documents

Verification process is computerized.

PMC will intimate status of application by email / SMS.

Make just one visit for physical documentation verification

Pay fees online

Resubmit documents online
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2 — Registration

1. Visit URL http://contractor.punecorporation.org

2. Enter company name, email and mobile no in the registration tab.

3. We will send password to your registered email ID.

4. Login to the system using credentials.

5. Please change password for security reason.

€ C' f [] contractor.punecorporation.org/index.php 7o =

Pune Municipal Corporation
Online Contractor Registration

Welcome User Manual Registration Rules Download
Login Registration
e-mail Company Name
Password e-mail
Mobile No.

[ remember me

Forget Password




3 - Administration Charges

When you login first time, system will check for administration charges payment.
If not paid you will be redirected to online payment gateway page and you have
to pay fees by any mode allowed by payment gateway. You can pay by debit
card / credit card / net banking. You will get receipt of this payment by email on
your registered email ID.



4 - Company Information

This section allows you to update your company information. Following

information you need to provide;

1. Application Purpose : You can apply for three purposes i.e. new
registration or Promotion or renew existing registration. Select
appropriate option

2. Name of firm

Name of Applicant & Full Address

4, Type of firm : Select type of firm from given options i.e. Joint Stock
Company / Undivided Hindu Family / Personal / Registered Partnership

w

Company
5. Name of person holding power attorney: Leave this field blank if not
applicable.
6. Name of bankers : Provide name of bank with branch and account no.
7. PAN No
8. Place of business

Pune Municipal Corporation
Online Contractor Registration

Welcome, Test Constructions Logout

Company Information

Company Information

1 Application Purpose

5 > i | wTE AEelT v
i i New Registration / =

Technical Staff 2 Name of Firm Test Constructions
wEE

Other Information 3 Name of Applicant & Full Address

HACW (SFCATS) HYOT 719 T Tear
Document Upload

Change Password )

Tra - 4 Typeiof Tirm Joint Stock Company / WI#Fd a0 &9+ ¥

ET TET

5 Mame of Person holding the power of atterny
FECARTS ST FIOIT-T STFAT HIET AT

6 Name of bankers with full address
FT FeRTEAT AT TS SR B0 378 3T
T A @ HIOT T

7 PAN No.
G &,

8 Place of Business



5 - Owner / partner Information

Update owner / partnership information. Fill up owner name, address and his
role in the business. Upload ID card size color photograph of owner or all
partners. You can upload only one photograph of each partner / owner. You can
preview or delete photograph by clicking on ‘Image’ icon displayed.

Pune Municipal Corporation
Online Contractor Registration

Welcome, Test Constructions Logout

Company Information -
o Owner / Partner Information

Owner/Partner Information

Sr Name of Owner / Partner Age Address Role Photo
Reqistration Details -

% || Eemar ke Choose File | No file chosen ™
Technical Staff

2 Choose File | No file chosen al
Other Information

3 | Choose é‘\‘le.il‘&o file chosen Ea
Document Upload

| Choose Fils | No file chosen

Print Application Y l Ga)

Change Password

Save
Track Application



6 - Registration Details

Fill up following information,
1. Category : You can select category under which you want registration to
be done from options
a. Civil General Works
Engineer (Civil)
Electrical General Works
Engineer (Electrical )
Electromechanical
BM&CEA : We are giving registration to unemployed students who
have completed Building Maintenance and Civil Engineering
Assistance Course from Industrial Training Institute and Vocational
Training Board
2. Class : Select class from list provided. This list is displayed based on
category you have selected.
3. Department : Select department

SO0 Q0o

Pune Municipal Corporation
Online Contractor Registration

Welcome, Test Constructions Logout

Company Information

Registration Details

1 Category of work in which enrolement is Select v

Reqis on Details sought
T FaaTar

Technical Staff . . :

2 Class in which enrolment is sought Select v

4 , T FEATIIT FIATT @07 (FE9T ¢ 987)

Other Information

3 Department in which enrolment is sought Bhavan v
Document Upload IO FIFATET WIS Hd

B.M. & C.E.A. - Building Maintenance and Civil Engineering Assistance Course from Industrial Training Tnstitute and Vocational Training Board

Save
Change Password

Track Application



7 - Technical Staff

As per rules and regulations contractor should have sufficient number of
minimum qualified staff. This varies with category and class of registration. You
will get data entry screen for required number of employees as per your
category and class selected. Fill up employee name and his qualification as
Degree / Diploma / ITI. You data will be verified and then saved.

Pune Municipal Corporation
Online Contractor Registration

Welcome, Test Constructions Logout

Company Information

Technical Staff

Owner/Partner Information
. Sr  Name of Employee Qualification
Registration Details
1 Degree v
Technical Staff
2 Degree v
Other Information
3 Degree v
4 Degree A
5 Degree A
Change Password
6 Degree g
Track Application
F Degree v
8 Degree v
a Degree v
10 Degree v
11 Degree v
12 Degree A
13 Degree v
23 Degree A4



8 - Other information

All information under this category is not mandatory. Fill up appropriate
information in all fields. You can see solvency amount that you have to submit
along with this application. This amount varies as per category and class
requested.

Pune Municipal Corporation
Online Contractor Registration

Welcome, Test Constructions Logout

Company Information

Other Information
Owner/Partner Information
1 whether enlisted in any other Government or m
Registration Details Semi-Government department / organisation
/ other state. If so category showing the
amount qualified to tender should be stated
GE-IT FIHAT H A EEN WA 3

Technical Staff

Other Information FEIHT HT TFAECH A FAT HE H FH?
T HIET THGT T el TaTa e

Document Upload UATHT ITEAT 3ME ATET TR G,

Print Application Qrganization

Change Password Class and amount qualifing to tender

_ 2 Has the applicant or his partners or m
rack Application shareholders or directors been blacklisted in
the past by Government or semi-government
department / organisation / othe state

FIOTEATET TN 3 ST e JEEER/
AT HEEE AT A1G Fodl AT JATase S
I ? (U7 AR Fedl A A1 AT
& HHEATE TOTH Fa0T Al GaEr.)
3 Has the applicant applied for registration m
elsewhere in Government / Semi-
Government / Municipal Corporation in his

name or others name if so, whether the
application is rejected. Give particulars

HACH TTHT AGUTHIET Hed Tl FEoTa JYh,
THHAENSHAT 37 TR Tad o] Aam 39T
SH-TTEAT AE 3T ETE &0 38 17 FECA o
AT FAT HE F7 AT gt
4 Amount of the Solvency certificate which the
applicant has held or has produced along with =hHeanay
the present application
IOENTSES ST 3 T+ S1a e Serear
(ToE) T ST FHIOTTH T

Save



9 - Document Upload

You will list of documents to be uploaded based on category and class requested.
Red star in first column indicates mandatory document. You must upload at least
one document from such category. You can scan and upload document in
jpg,gif,png, tif or pdf format. Other formats are not allowed and will not be
accepted. You can generate pdf or tif file in case multiple pages needs to be
uploaded. You can upload unlimited document in each category. You can view
uploaded documents by clicking on Image icon displayed in last column. After
clicking on link you will get popup window showing all documents uploaded. In
case of image, preview will be displayed and pdf file icon is displayed. On taking
mouse on this image or icon you can see two buttons. Left one is for preview in
new tab and next is to delete document. If you want to delete document, you
will be confirmed and then on approval document will be deleted permanently.

Pune Municipal Corporation

Online Contractor Registration
Welcome, Test Construetions Logout

Document Upload

Particulars Document required File
Jistration ¢

Salvancy certificate From nationalised or sheduled | Choose File | Mo file chosen

FereETivaT ST bank a

TEI T Ty dT e

Hlarmation Shap Act Shop Act [ Choese File | Mo file chosen
iy e [zl
Income Tax Return s ITR form and | ©hoose File | Mo file chosan =
T ST cate :
PAN No, Notary attested photocopy [ ©hesse File | Mo file ehosen

= o -
- ar Affidavit on Rs.100 stamp paper | Cheosa File | No fils chosan
or Notary attested photacopy .
T e E
Power of Attarny Notary attested photacapy Choose File | Mo file choser 5l
qIEy
BET/VAT/TIN/CST/Works Affidavit on Rs.100 stamp paper | Choose File | No file chosen
Contract or Motary attasted photocopy
AT, I Y T T e al
PF and ESI Affidavit 100 stamp papar | Choose Flle | Mo file chosen =
ey T, T, 2T or Natary attested photocopy
Contract Labor Regulation 1970 Affidavit on Rs.100 stamp paper | Choosa File | Mo fila chosen -
AT ATHET ST 120 or Motary attested photoco (=)
LBT Notary attested photacapy | Ghoose File | Mo file chosen i
Tt HEAT W
Workers List List on company letterhead Choose File | No file chosen =
Za)
TTHIIC FHAT
Machinas and Tools List on company lettal | Choose File | Mo file chosen =
EEATY T WHETIHT
Completed Works Certificate Wark Orders and Completion | Choose File | No file chosen
s ot (Em cartificate and last 3 yaars bank =
- statement. For private warks
submit cartificate and affidavite
waork in hand Complation | Ehoosa File | Mo fila chosen
TR ET T ar private =
t from client
Technical Staff Details List on company letterhead | Choose File | MNo file chosen =
i o T [za)
notary attestad photocopy | Choose File | Mo file chosan =
PF and ESI Affidavite 1948 & | €hoose File | No file chosen Ea
1952
Contract Labor Regulation | Choose File | Ma file chosen —
Affidavite 1970 L

CA Turnover | Chaose File | na file chasen =



10 - Print Application

After submitting all information now its time to submit application. First table
indicates current status of your application. If you have not updated any section
properly then you can see cross displayed next to that section. In this case
recheck that section and do the needful. After fulfilling all requirements you are
ready to submit your application. Now read conditions and accept the same by
clicking on button and select ‘Yes'.

Once you accept terms and conditions now click on *Accept’ button. Once you
accept terns and conditions you will not be able to alter any part of information
filled in any section. If your data is submitted and if any document is rejected by
PMC officials, same will be intimated to you by sending email to registered email
id. Now you can upload rejected document only, no other data can be updated.

Pune Municipal Corporation
Online Contractor Registration

i1t
Welcome, Test Constructions Logout

Company Information

Print Application

Sr | Section Status

1 Company Information v

QOwner Photo

Registration Details

X X < %

2
3
4 Manpower
5

Document Upload

1/we certify that I/we have not been and will not get myself / ourself registered as contractor in the
Deprtment under morethan one name.
Change Password N L N
= m 1/we declare that information presented here true as per my knowledge. If any informatin submitted is
proven to be wrong, I will be solely responsible for the same and I will accept decisions taken by PMC
Track Application officials.

Please make sure that all information presented is correct. You will not be able to edit any information
after taking printout.

Apply



11 - Change Password

You must change your password frequently to make your account secure. To
change your password enter your existing password. Then enter new password
two times. After chaning password you will be redirected to login page.

Pune Municipal Corporation
Online Contractor Registration

b
Welcome, Test Constructions Logout

Company Information

Change Password

Owner/Partner Information

Registration Details Ad Bassward

Technical Staff Blewi Baszward

. Confirm Password
Other Infermation

Document Upload Change Password
Print Application
Change Password

Track Application



12 - Track Application

After submitting your application you can track the same using this section. As
your document is processed by departments, you can track its current position.
You can see verification status along with department, official name, date, status
etc. When your application moves to different departments you can view related
inward and outward numbers. You can see list of rejected documents along with
reasons for rejections .



